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General Information about the Renewal Application 
 
State Board of Education Rule 6A-20.002(1)(j), Florida Administrative Code, requires that the Postsecondary 
Institution Renewal Application (Application) for institution participation in State Programs be completed 
annually to continue participation in Florida State Scholarship and Grant Programs. 
 
The Application must be submitted online and users are encouraged to use the HELP links. 
 
To access the Application, visit the Office of Student Financial Assistance website at 
https://www.FloridaStudentFinancialAidsg.org. Login and select Postsecondary Institutions, then select the 
Institution Renewal Application link in the Institutional Information section. 
 

                                    
 
 
The Application is divided into the following sections: Contact Information, Term Dates, Licensure, Student 
Costs, and Complete Application. 
 
 
 
 
 
 
 
 
 

https://www.floridastudentfinancialaidsg.org/
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Non-participation 
 
 If an institution does NOT wish to continue participating in State Scholarship and Grant Programs, select, “This 

institution no longer wishes to participate in Florida State Scholarship and Grant Programs.”   

 

 
 The user is automatically given a popup to confirm non-participation.  By selecting “Submit,” the user will be 

directed to the end of the application for final submission and processing. If the institution prefers to participate 
instead, select “Close” and continue to complete the application. 
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Contact Information 
 
 Review pre-filled information and update where necessary. Check the accuracy of name and contact 

information. OSFA strongly encourages institutions to provide a point of contact for each contact type. 
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Term Dates 
 
This information affects allocations, disbursements, grade and hours, and program eligibility.  
 
Term dates are used to establish the institution’s disbursement reporting and refund/reconciliation due dates. 
 This self-reported information, verified via the institution course catalog, determines the institution’s 

Disbursement Eligibility Report (DER) dates. 
 Refer to the “HELP” link for additional guidance. 

Dates must be placed in all fields that pertain to the institution’s term type. 
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Licensure 
 
 Review pre-filled information and update any field that may be incorrect in the new academic year. 

Supply information in blank fields as needed. 
 Links are available in some questions for additional information. 
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Student Costs 
 
This section contains information related to matriculation and fees used on the DER. 
 4-year public state universities and 2-year public Florida College System institutions will not be 

required to provide matriculation and fee data because data will be provided directly to OSFA from the 
Board of Governors and the Division of Florida Colleges, respectively. When submitting the application, 
this section will be blank. Please continue to the next section.   

 At a later date, institutions are encouraged to review the data displayed in this section for accuracy. 
See the image below for an example. 
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 Public vocational/technical colleges are required to submit cost information that includes a breakdown 

of matriculation and fees that will result in a cost per credit hour being displayed by term. 
 

 
 

 Private institutions and vocational/technical colleges are required to submit cost information that 
includes a flat rate cost per term for full-time undergraduate tuition and cost of attendance 
information. 
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Complete Application 
 
All sections of the Application must be completed before the Complete Application section may be submitted.  

 Select the certification box to attest to the provided statement of encryption or deletion of all 
student files. 

 Enter the Name, Title, and submission date indicating user who completed the Application.   
 The evaluation process will not begin until the Complete Application button is selected (no later 

than the date specified on the Application).  
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 If a Saved Results page does not appear acknowledging the completed application, please email 
OSFA Security at OSFASecurity@fldoe.org.  

 A successful application submission will result in the information shown below that contains 
important information, including the state scholarship and grant programs the institution will be 
eligible to participate in. 
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