Postsecondary Institution Resources:
Understanding the Reconciliation Report and Payment Summary

Florida Statutes, the Florida Department of Education (DOE), and the Office of Student Financial Assistance (OSFA) require
reconciliation activities at the end of each term and by the end of the state fiscal year (June 30) for all entities receiving
funds from the state.

To access the Reconciliation Report and Payment Summary visit the OSFA website at
https://www.FloridaStudentFinancialAidsg.org.
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Postsecondary Institution Resources:
Understanding the Reconciliation Report and Payment Summary

Select either Reconciliation Report or Payment Summary.
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Master Eligibility List (for Centralized Programs)
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Reconciliation Report: Institutions may view their Reconciliation Report history by academic year, program,
and term. Set the required parameters and select Search.
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Your institution's Reconciliation Report File is available in your SFTP account.

If your institution does not have an SFTP account, click the following link for instructions on how to create an SFTP account.
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Postsecondary Institution Resources:
Understanding the Reconciliation Report and Payment Summary

The resulting screen below displays the student’s Social Security number (SSN), last name, first
name, middle initial, disbursement amount, term dates, and the total for each student. The
grand total disbursement amount and student count will be displayed at the bottom of the
screen under Report Summary.
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Postsecondary Institution Resources:
Understanding the Reconciliation Report and Payment Summary

Note: For the Bright Futures program, additional fields are included on the Reconciliation Report as they
relate to dropped/withdrawn hours. Users are able to sort on all fields.

R\ Florida Student Scholarship
Office of Student Financial Assistance Grant Programs

POSTSECONDARY INSTITUTIONS LOGINID ¥

RECONCILIATION REPORT
T T

Layout
[oowtond | @seuen | G

o o Initial Disb
D/W Code OMRCode |
MMDO/YYYY)

-0014 - 08/14/2023

-0310 $1,25424 0971172023

-0351 $1,07382 025 09/14/2023

-0535 $177624 09/14/2023

-0575 $672.00 09/14/2022

-1282 542000 09/14/2022

-1329 $62712 12/11/2023

-1467 $1,567.20 09/14/2023

-1617 $177624 09/11/2023

-1885 $53694 & $536.94 Y 025 09/14/2023

-2097 $627.12 09/14/2023

-2117 $1,25424 09/14/2023

-2429 $1,67232 09/14/2023

-2436 $125424 09/14/2023

-2590 $1358.76 09/14/2023

-2602 $1725424 09/14/2023

-2892 $107382 025 09/14/2023 09/15/2023
-3066 $ 940562 09/14/2023

-3706 $83616 3 $31256 Y 09/14/2023

-3806 $1.358.76 09/14/2023

-4031 $135876 09/14/2023

-4032 $146322 09/14/2023

-4128 $31356 14 $940.628 Y 09/14/2023

-4192 $1,77624 09/14/2023

-4567 $940.52 09/14/2023

; 2|3

Report Summary ~

* GRANDTOTAL: $65.42358
TOTAL DROP/WD AMOUNT: $2,392.74
TOTAL DROP/WD HOURS: 27

« STUDENT COUNT: 5%
STUDENTS WITH D/W HOURS: 5

Office of Student Financial Assistance
Updated 4/7/2025 Page 4




Postsecondary Institution Resources:
Understanding the Reconciliation Report and Payment Summary

Payment Summary: Institutions may view their payment summary history by academic year, term, and
program fund allowing the institution to acknowledge the accuracy of the funds. Set the parameters and select
Search.

Note: While institutions may view a payment summary for ALL programs, refunds must be submitted to
the DOE by individual program fund.
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The resulting screen displays the date, program fund, payment details, refunds received, disbursements, and
the number of student awards funded.
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Postsecondary Institution Resources:
Understanding the Reconciliation Report and Payment Summary

i) Florida Student Scholarship
Offca of Studont Financial Assistsnce Grant Programs

POST SECONDARY RSTITUTICNS LOGIN ID ¥

PAYMENT SUMMARY

BT T BT EETEE ECTEE ECTE

SECTION & Summary Report. -
Tetasd Dturses 1o Studers $23243317
Totai Narmbar ot S2acent Ausrm Pandss FEEv
Tetat Admis Coat Srant s0m
Tota Rafuras wrom mpmston $11304070
Tetai Current Yaas Pangleg from CGPA $2373343007

Ameust P A Cwes iemtituzion 5000
Amgust insssstion Owas CGPA FUMETOL4
SECTION Ii: Detailed Repart ~
o Frogram Cote Emtarat Racatradt Amcut Distrerses to Studersts
payoDronn

o7/113023 “erras s000 $000 $EPzIP 7
o7/21a3023 “erras $000 $00 24378 24
o7izana3 ~erras %005 $ac0 5334838 1
77233023 EPPAS $o00 $o.00 $134838 1
©7:333033 cernas $000 a0 $raodas s
e7/29/3023 “ereas $00¢ $o00 $1.34838 1
o7/193023 rernag 000 00 $u472284 1
o7/zaa033 “ErTAs moe $ac0 $134e38 1
[ mr 2ome 5220008 $ac0 00 s
os2Ez0z er apaze frerry a0 00 °
os2x2023 ~erras $00¢ $o00 $a73488 7
on3L3023 ceomag s00¢ $000 $i2erAL 2
opcazoas FSAC so0z 200 SLPE204L00 1420
ooaznaz erras $000 $oc0 $3a7e37arp 1313
opcaz0zs erras $000 $200 $3aL84aTe 1108
opCeseas ~EPATS 3000 $o00 5135000 2
opcazezs oG $00¢ so00 $14,00000 2
o9jcaz0z +coov s000 $000 52470888 ®
o9osa0zy ~coov 12272 $aa319.00 $ac0 sa00 °
osysaz0z3 ~erras $o00 $o00 $a800.57 1
08303023 “#CMG $000 $200 $1.000.00 1
epaaEeas FRAC 000 $ac0 fanez00 s
osya0z023 oemas 5000 $000 sapes0l z
o970z erras fo00 a0 preeers L
osyavzozs rasceu 131820 $3447.04300 200 $o00 °

Totww: $a37masa 07 $1azpenTs $2282340047 12141

Expart Data to Excal

T % G yeat i 589 Refund Transmittal Form
Tour pieusi L 0 diary fi reerm [ Rek R
NORTON NORTONIEFLDCEORG

Office of Student Financial Assistance
Updated 4/7/2025 Page 6




Postsecondary Institution Resources:
Understanding the Reconciliation Report and Payment Summary

After reviewing the payment summary, the user must check the “I agree with OSFA’s Payment Summary” to
confirm reconciliation and select Submit for the individual term. Do not use the “ALL” term when requesting
funds from OSFA or returning funds to OSFA.
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SECTION I: Summary Report v

Total Current Year Funding from OSFA. $285,557.84
Total Number of Student Awards Funded 266
Net Disbursed to Students. $280,754.12
Subtotal: C: ive DO0+DO1 Di: $287,793.44
Subtotal: Cumulative D04 (Dropped/Withdrawn) Value $7,039.32
Total Refunds $2,981.34
Subtotal: Cumulative Undisbursed Refunds Received $0.00
Subtotal: Cumulative Dropped/Withdrawn (D04) Refunds Received $2,981.34
Amount OSFA Owes Institution $0.00

Amount Institution Owes OSFA. $1,822.38

The Postsecondary Institution will be responsible for reviewing the dropped/withdrawn reporting. To confirm
the reconciliation of dropped/withdrawn reporting is complete, check the “I agree that Dropped/Withdrawn
(D04) Reporting is Complete” option.
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[[] lagreewith OSFA's Payment Summary

- [] lagree that Dropped/Withdrawn (D04) Reporting is Complete.

SECTION |I: Summary Report v
Total Current Year Funding from OSFA $285,557.84
Total Number of Student Awards Funded 266
Net Disbursed to Students $280,754.12

Subtotal: Cumulative DO0O+DO01 Disbursed to Students $287,793.44
Subtotal: Cy ive D04 (Dropped/Wi Value $7,039.32
Total Refunds $2,981.34
Subtotal: Cumulative Undisbursed Refunds Received $0.00
Subtotal: Cumulative Dropped/Withdrawn (D04) Refunds Received $2,981.34
Amount OSFA Owes Institution $0.00

Amount Institution Owes OSFA $1,822.38
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Postsecondary Institution Resources:
Understanding the Reconciliation Report and Payment Summary

Any changes to the payment summary will uncheck the confirmation button. Changes cannot be made
directly from this screen; rather, changes are done in the form of refunds, warrants received, disbursements,
or other related procedures.

On the bottom of the Payment Summary screen are three links.
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(MM/DD/YYYY) Awards Funded g
VP LI EVLS CBrud. PALLIDU o
09/17/2024 *BFGSV $585.00 1
09/17/2024 *BFFMS 50 00 50 00 $16,209.90 15
09/30/2024 * BFFMS $0.00 $0.00 $1,359.54 1
09/30/2024 *BFGSC $0.00 $0.00 $576.00 1
10/09/2024 *BF 0198101 $23,465.08 $0.00 $0.00 0
10/15/2024 *BF 207923 $2,563.02 $0.00 $0.00 0
11/26/2024 * BFFMS $0.00 $0.00 $732.06 1
01/02/2025 *BF 362896 $118,720.00 $0.00 $0.00 0
01/07/2025 *BF 08541386 $0.00 $2,981.34 $0.00 0
02/13/2025 *BFGSC $0.00 $0.00 $6,912.00 14
02/13/2025 *BFGSV $0.00 $0.00 $4,224.00 7

Totals: $285,557.84 $2,981.34 $280,754.12 266

Export Data to Excel
-

BF unduplicated student count for the selected academic year is: 152 Refund Transmittal Form

Total unduplicated student count for the selected academic year is: 1,950
Student Refund Report

Reconciliation/Population Report

e RefundTransmittal Form: The Refund Transmittal Form is for a program refund. All
information must be completed on this form and returned with the funds.

e Student Refund Report: The Student Refund Report is required when a specific
student’s disbursement award is returned to the Florida Department of Education
and requires OSFA to submit a prior year adjustment to the Disbursement Eligibility
Report. This form must be accurately completed and returned with the funds.

o Reconciliation/Population Report: This link will take the user to the Reconciliation
Report screen.

NOTE: The required Refund Transmittal Form and Student Refund Report are provided in PDF format for your
convenience. These forms must be accurately completed and mailed as back-up documentation with any
refund check sent to the DOE. The DOE, Comptroller’s Office address is provided on the Refund Transmittal
Form. These forms are required so that the refund from each postsecondary institution is accurately deposited
into the appropriate program fund.
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